LEADING MTSS
MEETINGS

Checklists + Agenda Examples and Templates
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MTSS Meeting Checklist for Instructional Coaches
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Click here and save a
copy to edit your own
checklist template.
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https://docs.google.com/document/d/1thiMtcTVy00Gmg5ReYl6MYrsg5lgePE3_NfRoLuvdjE/edit?usp=sharing

Click here and save a \

copy to edit your own
Agenda Template.

1.) Celebrations

MTSS Beginning-of-the-Year Meeting
Date

a.) Great Start to the Year
b.) Fall Benchmarking Data/Classroom Data Collection Completed (Aimsweb, CORE
Phonics Survey, PAST)
c.) Teamwork & Accountability to Each other as a Member of this MTSS Team
2.) Goal Setting for Spring
3.) Focus Folder Sort
a) Cut-points on Aimsweb for Fall Benchmarking Period
b.) Sorting Flowchart
4) Identfy & Assign Tier 2 & Tier 3 Intervention Groups to Staff
a) Number & Need
b.) Outliers & Additional Data Points
5.) PDSA Design & Planning
a.) Collaborative Planning/Design
b.) Expectations for PDSAs. accountability, and monitoring
6.) Parent Letters for ALL Students

Items to Bring to the Meeting:

Classroom Teachers: SpEd: Interventionist: Instructional Coach:
® Mac Book s MacBook + MacBook * MacBook
» Completed PAST e Workang File for Working File for » All compiled Data
& CPS data SpED Students Tier 3 Intervention » Focus Folder Sort
» Formative s Beginning of Year Students Flowchart
Observations Data e Folders
»  Sticky Notes
®» Spreadsheet for
Groupings



https://docs.google.com/document/d/1C1iv41VRljihGX5GjHiigzDLFG7AsJ_Le6tuNAxwym0/edit?usp=sharing

Click here and save a copy to edit your own template.
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MTSS Follow-Up Checklist for Instructional Coaches

[J Schedule PDSA Support/Planning Time for teachers
[J Ensure teachers have the teaching materials they need for instruction
ving into new groups
g info a group that
progress monitoring mea
[0 Who will gather the initial data point?
[0 When will the student b
a norm-referenced document fi oup data tracking if using paper/pencil
progress monitoring tool like Dibels (Google Sheets or M oft Excel works
well)
Monitorir
monitoring tool like Aimsweb
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